	Chapter - 17 (Manual - 16)                      

	Particulars of the facilities available to citizens for obtaining information

	 
	 

	17.1  
	Means, methods or facilitation available to the public which are adopted by the department for dissemination of information 

	
Like

	
	  Office Library

	  Drama and Shows

	  Notice Board

	  Inspection of Records in Office

	  System of issuing of copies of documents




	
Any Public Person can make an application/request in writing or through electronic means specifying the particulars to the Information Officer.

	
Deposit of Fee

	· The fee may be deposited either in cash or by draft or cheque or treasure challan. 
· The amount of fee shall be credited to the account of the concerned authority. 
· On receipt of an application submitted under sub-rule (1) of rule 3, the State Public Information Officer shall scrutinize the application and shall assess how much fee is required to be paid by the applicant for obtaining the information. 
· The fee, assessed under sub-rule (3), shall be informed to the applicant by the State Public Information Officer I Form B within a period of seven days from the receipt of application. 
· In case the applicant fails to deposit the requisite fee with in a period of fifteen days after the issuance of the intimation given to him under sub-rule (4), it shall be constructed that the applicant is no longer interested in obtaining the information, sought for, and his application shall be deemed to have been filed. 

	
Quantum of Fee:- 

	· An application for obtaining any information under sub-section (1) of section 6 shall be accompanied with a fee of rupees fifty. 
· For providing an information under sub-section (1) of section 7, the fee shall be charged from the applicant at the following rules namely:-
· Rs. 10/- for each page in A-4 or A-3 six paper created or copied.
· If information is to be provided on a large size of paper than that of specified in clause (a), the actual cost price of such a paper shall be charged.
· For providing an information under sub-section (5) of Section 7, the fee shall be charged from the applicant at the following rates namely:-
· Rs. 50/- for providing information in floppy.
· Rs. 100/- for providing information in diskette and 
· If information sought is of such a nature, which is contained in a printed document of which a price has been fixed, then that information will be provided after charging the price, fixed for that printed document. However if only an extract or page of such a printed document is asked for, then a fee of Rs. 10/- per page shall charged from the applicant.
· No fee for inspection of record shall be charged, if such an inspection is made for one hour only, however, if inspection is made for a period of more than one hour, then a fee of rupees ten shall be charge for every fifteen minutes in excess of first hour. Every fraction of the period above fifteen minutes shall be constructed as complete period of fifteen minutes and it shall be charged as full period of fifteen minutes



