	Chapter - 4 (Manual - 3)                      

	 

	                          Rules, Regulations, Instructions, Manual and Records, for Discharging Functions 

	 
	 

	 4.1
	Please provide list of rules, regulations, instructions, manual and records, held by public authority or under its control or used by it employees for discharging functions as per the following format. This format has to be filled for each type of document

	 
	 

	 
	Name/Title of – Punjab Backward Classes Land Development and Finance
Corporation Act, 1976 (Punjab Act. No 27 of 1976. 

	 
	 

	 
	Brief write-up on the document 

	 
	 

	 
	The Corporation has been established under this Act. Various provisions has been laid down regarding Capital of the Corporation , management , functions and funds ,loans and recovery procedure, Audit and Accounts and other miscellaneous procedures i.e dissolution of the Board , Bar of Jurisdiction, Protection to action taken in good faith, indemnity of Directors, exemption from registration fee and stamp duty and powers to make rules and regulation.

	 
	 

	 
	Punjab Backward Classes Land Development and Finance Corporation (Staff) Regulation 1979.

	 
	 

	 
	The services of the employees of the Corporation are governed by these Regulations in which provisions have been made for creation of posts, manner of appointment, probation, termination of services, record of service, seniority , promotion, conduct rules and other miscellaneous provisions like gratuity, compulsory contributed provident fund, pay allowances and other concessions etc. etc.

	 
	 

	 
	Punjab Backward Classes Land Development and Finance Corporation (loan) Regulation 1979

	 
	 

	 
	Under these regulations the procedure for the disbursal of the loan, evaluation of property to be taken as security, rate of interest and penalty, procedure for recovery of loan, mode of repayment, remission of penalty charges has been made under various regulations 

	 
	 

	 
	Punjab Backward Classes Land Development and Finance Corporation (Expenditure Regulation) 1979

	 
	 

	 
	Under these regulations financial powers have been conferred on the various authorities of the Corporation under various heads like Establishment accounts, Auditors fee and expenses, Law charges, rent and taxes, insurance etc., electricity and water charges, postage and telegram charges etc. etc.

	 
	 

	 
	Punjab Backward Classes Land Development and Finance Corporation General Regulation 1979

	 
	 

	 
	Various regulation has been laid down for convening the meeting of the Board of Directors, duties of the Executive Director, manner and form in which contracts, accounts receipts and documents of the Corporation by whom to be signed, amount and expenditure of the administration of the Corporation 

	 
	 

	 
	Punjab Backward Classes Land Development and Finance Corporation Relief and Common Good Fund Regulations 1978

	 
	 

	 
	Under these regulations the funds shall be utilized for purposes such as giving grant and subsidies as defined in section 16 clause 2 sub-clause (iv) of the Act of the Corporation to needy members of Backward Classes including the relief against in natural calamities.

	 
	 

	 
	Rs. 640030/- are lying in these funds as on 30.11.2005

	 
	 

	 
	Punjab Backward Classes Land Development and Finance Corporation Guarantee Fund Regulations 1978

	 
	 

	 
	The purpose of the enactment of these regulations for standing guarantee by the Corporation. 

	 
	 

	 
	Punjab Backward Classes Land Development and Finance Corporation Land Development and Finance Fund Regulations 1978

	 
	 

	 
	The purpose of the funds means that all the amount that is deposited in this fund shall be expended by the Corporation for performance of the functions of the Corporation under this act. 

	 
	 

	 
	Rs. 640030/- are lying in these funds as on 30.11.2005.

	 
	 

	 
	Punjab Backward Classes Land Development and Finance Corporation Bad Debts Fund Regulations 1978

	 
	 

	 
	The purpose of the funds is to meet the unforeseen contingencies arising out of the non realization of the loan amount along with interest accrued thereupon from the loanees with a view to avoid any loss in the capital of the Corporation due to non realization of loan(s).

	 
	 

	 
	Rs. 758074/- are lying in these funds as on 30.11.2005. and a sum of Rs. 940450/- has been utilized so far.

	 
	 

	 
	Punjab Backward Classes Land Development and Finance Corporation (General ) Rules Regulations 1977.

	 
	 

	 
	Under these regulations various authorities have been appointed for determining realizing the loan of the Corporation as arrears of land revenue.

	 
	 

	 
	From where one can get a copy of rules, regulations, instructions, manual and records 

	 
	        Address  AGM(Admn.), Backfinco
SCO No. 60-61, Sector 17-A Chandigarh 
Telephone No. 0172-2705995, 2709261
PBX Ext. 40 
Fax: _0172-2705982
E-mail : punjabbackfinco@yahoo.co.in
Others: ____________________ 

	 
	Fee changes by the department for a copy of rules, regulations, instructions, manual and records (If any) as described in manual 16


